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OGC REVIEW COMPLETED

¢DP 0-320
17 March 1980

MEMORANDUM FOR: Executive Officer, ISS/DDA

STATINTL FROM: |

|
Lxecutive Officer, ODP

SUBJECT: Ravorting and Recordkeeping
Requirements Imposed Upon Members
<f zine Public by CIA (IS5 80-189/1)

REFEREHNCE: Your note dtd 12 March 20, same
suiijact

The Office of Data Processing does not use
forms with the characteristics described in the

referance cited abova.

STATINTL

STATINTL O/D/ODP/:I:ee/3—l7—80

Distribution:
Orig =~ adse
1 - RMO

2 - ODP Registry
2 - 0/D/ODP
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Deputy to the DCI for Resource Management
to the DCI for Collection Tasking

1980),

the Office of Management
and Budget ("OMB") has iscved a Notice of Proposed Rulemaking
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Federal agencies submit their information collection plans
and forms for review. Under the Act, a Federal agency is
not permitted to collect information from members of the
general public through the use of written report forms,
application forms, schedules, questionnairves or other,
similar methods, unless tnose forms have been reviewed and
approved by OMB. To my knowledge none of this Agency's
forms have even been sulmitted to or approved by oOmMB. "

3. Before this Office can respond to the Notice, the
forms that are used by ClA to solicit informatiqn from
members of the general public nust be identified. I ask
cach directorate or independent office which uses forms with
the characteristics descr led below to advise me by identifying
the particular form or io ms involved and by forwarding
copies to me. .

a. Use Outside the linited States. The form must
be used to solicit information from organjizations
located within the United States or from United
States citizens wherever 1ncated. ‘

b. Use Outside CIA and the Feaderal Government.  The
form must bHhe used to solicit information or
opinions from irdividuals or organizations which
are not asscciated with the Federal Government or
the CIA. If ithe form is used to obtain information
from another Federal agency or department or if
the form is used 'o collect information from a
current rederal eaployee, 1t is not regulated by
OMB. Prospcctive contractors and Lheir employees,
as well as consuliants, indepchdent céntractors;
applicants or other persons of interest {including
operational intercst) to this Agency on a witting
or unwitting basis, as well as former employecs or
retired Agency canloyees are, however, deemed to
be members of the general public and, accordingly,
copies of any forms used with regard to them
should be sont t9 me. ~ L

c. Frequency of Use of the Form. ThHe form must Le
used to requesi, olicit or elicit information
from at least t¢) persons per year. v

5

d. Type of Infor-ation Solicited. Tf the form is
used to acquire aets from or aliout ' or to determine
the opinion o1 t.e raspondent, it is subject to
OMB review. OB 1oview is - required for forms that
an agency raquiies to be completed as well as for
forms for which coernletion hy a menbor of the
general public o conmletely voluntary,
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Manner of Solicitation. TIncluded are forms that
are complcted by the respondent as well as forins
that are cempleted by the Agency during the course
of an interview or telephone conversation. The
critical factor is that information is being
solicited by a ~ederal agency from a member of the
general public, rot who fills out the form or who
gathers it on helhalf of the Federal agency.

®

f. Collection by a Contractor. Any forms used by an

Agency contractor which are reaquired by the
contractor's contract to be completed are also
subject to OMB review, provided these forms

satisfy the other characteristics noted in this
memorandum. Excluded are forms used by a contractor
if the collection of such information is neither
required by its contract with the Acency nor 1s

any reprosentatron of coverrment DO“QOIleD made

with regard to tte informazion 00119cted

4. EBEven if the form falls within the criteria set .
forth above, it 1s not sutject to OM3 reqgulation if it falls
into any of the exempltionse listed below:

- information solicited for a simple identification
for the purpose ot exccuting an affidavit or other
sworn documant:

— - information soiicited in order to allow the
Agency to respond to reguest submitted under the
Privacy Act or th: Freedom of Information Act.

- information soliciied in order to provide an
acknowledgment of receipt, change of address, or
to complete any other label used by the Agency to
correspond with the member of the deneral pub11C'
and

- information soliiied in tle form of gocbnlcal
drawings or Spk?lflCdilUng gnbmitted as part of
the governmont p-ocurerment process.

Also excluded are documents vhich request no substantive
information from membors of the general public--such as
documents that require oniv a sionature and liec sting of the
signer's address.  This, for example, would include receipts
for classified documents, ic., or tha form usced by CIA
receptionists for persons ioiting our inst tallations.
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5 In forwarding the fcrm to me [ would appreclate
our iﬁcluding a brief desciiption of the use of eagh form
an 1h estimate of the freguency of use. ‘This requ1rem?nt
< = - = - -~<.-. ‘.
extends to all forms classl 1ed or unclassified, CiA uﬁ%qﬁe
iy n al forns I ask that components wiic
-andard Government Toras. ] : '
ggesﬁo forms that are poten.ially subject to OMB review S0
ad&iée me in writing. I also ask that responses tp this
memorandum be sent to this vitice no later thqn ?1 March '
i980 Any later responses wiil make this Office's consultation
with OMB much more difficult.

6. If you have any questions regarding this memorandum,

please do not hesitate to catl me or Mr. the
attorney handling this matter for me. STATINTL
STATINTL
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